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•

The executive summary, which should be like a "30-

second elevator pitch" where you explain who you are and what 

you're looking for. "In approximately three to five sentences, 

explain what you’re great at, most interested in, and how you can 

provide value to a prospective employer.

•

Identify the common keywords, terminology, and key 

phrases that routinely pop up in the job descriptions of your target 

role and incorporate them into your resume

•

Use assertive and positive language under the work 

history and experience sections, such as "developed", "organised" 

or "achieved". Try to relate the skills you have learned to the job 

role you're applying for. For example: "The work experience 

involved working in a team," or "This position involved planning, 

organisation and leadership as I was responsible for a team of 

people".

Really get to grips with the valuable skills and experience you have 

gained from past work positions, even if it was just working in a 

restaurant – every little helps.

•

Make the length of your CV relative to your work 

experience: if you have many years experience in a wide range of 

roles, you can justify a long CV. Academic CVs are usually at least 

4-5 pages long, whereas CVs tailored to the private sector should 

be only 2.

•

Proofread your CV. There should be no spelling, 

punctuation or grammar errors: unprofessional CVs are rejected. If 

you find editing your own work difficult, get a friend to read your 

CV.
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Jan Kowalski

Email: jankowalski@gmail.com
mobile telephone number: +48 661574985 :

Birth date: 01.01.1993
Nationality: Polish
City: Hajnowka

Work experience:
2010-2012  Shop assistant in mechanic shop

Education:

2012-2016  University of technology in Biatystok
2008-2012  Vocational School (mechanic specialization)

Languages:

Polish native
English advanced
Russian intermediate
Skills:

- repairing cars

- driving license B

- work in group

- knowledge of mechanic

Hobbies:

- photography
- play the piano
- drawing

| hereby agree for processing my personal data, included in my job offer, for
August 29, 1997 on the Protection of Personal Data (Journal of Laws No. 133, item 883).

Hajndwka, 23.05.2016 r

the purpose of recruitment (as defined in the Act of
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Hajnéwka 23.05.2016
Grzegorz Rewolwerowiec
Birth date: 17.02.1993
Armii Krajowej street 10/5
Phone number: 392847169

E-mail address: grzegorz.rewolwerowiec@gmail.com

Work purpose:
Ambitious work in international trade with perspective for improvement.
Education:
2009-2012 — 1** Highschool in Hajnéwka
2012-2016 - Alma Mater Studiorum of Bologna
Major: Economy

Experience:
2015-2016 Internship at Carterpillar in Bologna as an assistant of Trade Specialist.
Skills:
Using computer

Microsoft Office etc.
Knowledge of the international trade market and economy.
Languages:
Polish — Advanced level
English — Advanced level
Italian — Advanced level

Hobbies and interests:

Russian — Middle-Advanced level §
Sociology

Certificates and permissions: Swimeniise

Class B. Driving license Reading books

Recent BHP training Art















TIPS ON WRITING THE SUCCESSFULL CV

  	The executive summary, which should be like a "30-second elevator pitch" where you explain who you are and what you're looking for. "In approximately three to five sentences, explain what you’re great at, most interested in, and how you can provide value to a prospective employer.

 	 Identify the common keywords, terminology, and key phrases that routinely pop up in the job descriptions of your target role and incorporate them into your resume

 	Use assertive and positive language under the work history and experience sections, such as "developed", "organised" or "achieved". Try to relate the skills you have learned to the job role you're applying for. For example: "The work experience involved working in a team," or "This position involved planning, organisation and leadership as I was responsible for a team of people".

Really get to grips with the valuable skills and experience you have gained from past work positions, even if it was just working in a restaurant – every little helps. 

 	Make the length of your CV relative to your work experience: if you have many years experience in a wide range of roles, you can justify a long CV. Academic CVs are usually at least 4-5 pages long, whereas CVs tailored to the private sector should be only 2.

 	Proofread your CV. There should be no spelling, punctuation or grammar errors: unprofessional CVs are rejected. If you find editing your own work difficult, get a friend to read your CV.
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Curriculum Vitae

PERSONAL DETAILS:

Name and surname: Paulina Janowicz

Date of birth: 23.09.1993
Phone number: 666 690 696

E-mail: pjanowicz@op.p!

Education:

2013-2016 — Wyzsza Szkota Bankowa w Gdarisku, International business and finance

2010-2013 — | Liceum Ogdlnoksztatcace w Hajnéwce

Skills:
- Advanced English skills
- Good communication skills

- Hardworking person

- Knowledge about banking and economy

Language Skills:
- English: C1

- Italian: C2

- German: B2

- Dutch: B1

Hobbies:

- Dancing
- Drawing and painting
- Literature

Wyrazam zgode na przetwarzanie moich danych osobowych dla potrzeb niezbednych do realizacji
procesu rekrutacji (zgodnie z Ustawq Z dnia 29.08.1997 roku o Ochronie Danych Osobowych; tekst
jednolity: Dz.U.z 2014r., poz.1182 ze zm.).













